
.to'
qF{eT gftF1ft 3qur deil 5f,r ftqfq1 ftrftre€

Security Printing and Minting Corporation of Irndia Limited

ftFrEn s)ft-t, rftflqrr$
(rrrco rr*F.N d Wf sFr.qrtftq)

lVliniratna Category-I, CPSE
(Wholly owned bv Government of lndia)

S P M C I L 1 G I  I 4 4 l  1  |  I  ( ' t ' i  i Dirte 22.03.2012

CIRCULAR

SUB: Maintaining c,f Asset register/'records'

During investigation of a complaint pertaining to misutrlt:zatton of Assets

of- the .ornpJny like tVlCooler/Heater/Geyser, etc by some of the executives in

their quarters, it was obs,erved that no Asset register/Authenl.ir;ated documenit

was maintained by the unit. Non-maintaining of Asset register/records is a lapse

on the partof the concern,ed authorities and the Competent Authority has viewed

it seriously.

2. All concerned are here'by advised to ensure that the Asset register/records are

properly maintained, periodically updated and duly verified at regular inten'als.

3. These guideliners may be noted & followed by all for strict compliance. If

these guidelines cgntinue to be flouted in future it will prima-facie indicate a

clear violation of guidelinLes and may invite a vigilance angle.

4. The widest possible publicity should be given to

conceffred should be informed. It should also be uploaded

unit & displayed on the sectional notice board.

5. This issues with the approval of Competent Authority'

All General Manargers'
Mints/Presses/Mi11.
SPMCIL

CC:

1. OSD tO CMD
2. Director (T)/Director(HR)/CVO (l/C)

3. GM/Dy.GM s (CorPorate Office).
4. Dy. Manager (OL'): for hindi translated copy please.

5. All Vigilance Officials (Corporate Office /units).

6. Notice Board.

this circular and a ll
on tkre website of the
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