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CIRCULAR

Sur[: Procedure of Vigilanoe clearance of SPMCIL employees by the

Vigilance Department of the units and the corporate office'

The Central Vigilance Commission has issued instructions from

time to time to improvl the Vigilance administrati'n in the organizations

under its purview and to ensure that the posts irr the organrzatrons are

ocr;upied ty p..rons with exempla' service an<-l clean vigilance track

,..,,oidr. After careful consideration, it is considc:red expedient to put a

system at place fbr Vigilance clearance / non-cle'arance to the SPMCIL

#,ploy.es coming under the purview of unit cadre as well as corporate

carJre. as the case ma1' be.

2, Accordingly, all concemed officials are herr;by again instructed to

comply with the fullowing procedure as stated below in the matter o1.

Vigilance clearance as stated belorv:

(i) vigilance clearance certiflcate fbr below Roard Level

Executives starting from E-1 level t l E-8 level shall hence:

fbrth be provided fiom Vigilance t)epartment of corporate:

office only. Iror this purpose, clearance certiflcate up to E-3;

level shall be issued by the Dy. chiel 'vigilance officer ancl

lrom E-4 to E-8 level, it shall be issuerl by the Chief Vigilanci:

Officer.

(i i) The Vigilance clearance / non-clearance for other categorieli

of employees (viz. Superl, isors s-1 & S-2 level and workmen

from w-l to w-5 level) shall bc given by the Senior

Vigilance Officer posted in the unit'

(iii) Vigilance clearance proposals are to be submitted in th';

pr.icribed proforma enclosed as Annexure-A r,vith clearance

tertificate / comments tiom the presc't-tt disciplinary authorit'y

of the concerned ofl-icer / oftlcial.
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3. The above may be summarized in tabular form a:; below:

CategorY Who should initilate

Corporate
Office

o Upto E,-3 level
o F,-4level  and

above

. Dy. Manager (I{R)

o  Dy.GM (HR)
(DGM (HR) in tttrn

c'vo)
,n the
rn,

o1'
;si,on

Ln the
rn
crvo

o  D y . C V O
o CVO

CVO

Dy. CVO

Sr. VO posted in,the

i  Unit

employees shall submit to

Iixecutives
prosted in
the Units

E-4 to E,-8 level Sr. VO Posted in
Unit. who in turr
shall submit to
Dy.GM (HR) fot
onward submissi
to CVO.
Sr.vo p"tt"d i t
Unit, r,vho in turl
shall submit to (

llxecutives
posted in
the Units

E-1 to E,-3 level

lsupervisors
posted in
the Units

S-1 & S-2 level VA posted tn th

Unit

VA posted ln tn
Unit

Workmen W- I to W-5
level

zf. Notwithstanding anything contained above irr the matter of Vigilan'ce

clearance / non-cllarun.. to any of the company' E,mployees irrespecti've

of his / her belonging to unit ladre or the corporate cadre, the inherent

power to interpret ihe-provisions. remains with th,g CVO of SPMCIL'

:i. vigilance clearance would be essentially rcquired for the following

llurposes:
a) Confirmation
b; Adhoc Promot ion 'Promot ion'

c) ACP/MACP(Modifled ACP)'

dj For*arding of application to other organizations'

e) Foreign training i seminar/ visit'

0 Passport' 'on/ 
volunlal',r retirement/ resignati.n/

g) Retirement on superannuatl
compulsory or pre-mature retirentent

Clearance to bre

Sr. VO posted in the
Unit



5. The above guidelines shall come into force with immediate effect and all

concerned in units and the corporate otfice her":by directed to compll'

accordinglY.

7. The guidelines issued by Department of Persontrel & Training vide oNt

N o . | 1 0 | 2 1 1 1 / 2 0 0 7 - E s t t ' ( A ) d a t e d l 4 - 0 7 - 2 0 0 T w h i l e i s s u a n c e o f
vigilance clearance/ non-clearance to any of thre company Employees

strall be followed.

8. This issues with the approval of the Competent '\uthority'

Encl: As above.

y'rll General Managers'
N4ints/Presses/Mill.
!,PMCIL

Copy to :
1. E,S to CMD
2. Director (T)/Director (F)/Director(HR)/CVtl)

3. All GMs /Dy.GMs (Corporate Office)/ Dy' CVO

4. Manager (OL): fbr hindi translated copy pk:ase'

5. All vigilance officials (corporare office /r.rnits).

6. Notice Board

, i - -= : -  |

-r\ -rt-,--$1

(A.K.RA\')
Dy. CVO
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pliTArL pF THE OFFTCER! FOR WHOM VrcrriANCE CLEARNACE tS BEING SOUGHT
PART A:

NAME OF THE C'F'FICER (lN FTJLL)
2 FAI'HER'S NAM]E
? DATE OF BIRTH
I DATE OF ENTRY IN'IO SERVICE
5 DA-IE OF RETIREMENT
b . POSITIONS HELD (DTJRING PRECEDING IO YRS.) PLEA^SE .SEE OVERH.\ F' 

-

1 . EMPLOYEE CODE
8. DEPARTMEN'T/LJNIT
9. PURPOSE OF SEEKING VIGILANCE CLEARANCE
l 0 WHETHER THE EMPLOYEE IS UNDER SUSPENSION?
il WHETHER ANY ACTION IS PENDING AGAINST HIM ON AN

ORDER OF CONVICTION PASSED BY A COIJRI'OF I,AW?
t 2 . WHETHER AN\ CRIMINAL TRIAT,/?ROSECUTION IS PENDING

AGAINST HIM IN A COUR't OF LAW (CRIMIN.,\L PROSI]C{JI'ION
SHALL BE CONSIDERED AS PENDINC WHEN A CHARGESHEET
IS ISSUED TO TI-IE EMPLOYEE?)

1 3 . WHETHER ANY DEPARTMENTAL PROCEEDING INIO A
MISCONDUCT ]S PENDING (A DEPARTMENTAL PROCEEDING
SHALL BE CONS'TRUED AS PENDING AS SOON AS IT IIAS BEEN
DECIDED BY THE COMPETENT AUTIIORI'|Y TO ISSUE A
CHARGE SHEEI') ?

l 4 WHE'IHER A PENALTY (MAJOR/MINOR) WAS rMpOSEn
DURING THE LI\ST IO YEARS?

l 5 WFIETI{ER ANY CRIMINAL CASE AGAINST TTIE EMPLOYEE IS
PENDING WITH OTHER AGENCIES LIKE CBI. POLICE ETC, ?

NOTE: FORWARDED TO \/IGILANCE HEAD
DATE Dy. General Manager (HR)

SPMCIL
PART B:

1 6 . WIIETHER AN\1 VIGILANCE INVESTIGATION IS PENDING OR
CONTEMPLATI;D WHERE THE EMPI,OYEE PRIMAFACIE
APPEARS TO EII] INVOLVED ? (TO BE ALSO CIIECKED WITH
UNITS WHERE THE EMPLOYEE WAS PREVIOUSLY POSTEI)
DURING LASTTHREE YEARS'}
WTIETHER AN)' CRIMINAI- CASE AGAINS'| THE I]MPI,OYEE IS
PENDING WITHiOTHER AGENCII]S LIKE CBI. POI,ICE. ETC. ?

1 8 . WT]ETHER THE OFFICER WAS AT ANY STAGE OF HIS OF'FICIAI-
CAREIIR PLACI:D ON TFIE "AGREED LIST" OR "LIS'| OF'
OFFICERS OF DOTJBTFUL INTEGRITY''. IF' YES. ITULL DI]TAILS
MAY BE CIVENI.

t 9 . WTIETHER ANY ALLEGATION OF MISCONDUCT WITH A
DISTINCT VIGILANCE ANGLE WAS EXAMINED AGAINST }.IIM
DURING THE LAST IO YEARS AND II. 'SO. WITII WFIA'I 'RESTJI,'I.

20. STRIKE OUT W]IIICH ARE NOT APPLICABLE:

1 VIGII,ANCE CLI]ARNACE GIVEN
2 VICIT,ANCE CLI]ARANCE WITHHELI)
3 VIGILANCE S]'ATUS IS

)ATE:  . . . (NAME, SIGNATURE OF Sr. VOiDy.CVO)
SPMCITL

PART C:
TORWARDED TO CVO (AS APPLICABI-E)

21. STRIKE OUT WHICH ARE NOT APPLICABLE:

I VIGILANCE CT,I]ARNACE GIVEN
2 VIGILANCE CL,I]ARANCE WITIIHELI)
3 VIGILANCE STATUS IS

)ATE,: . (NAME, STGNATURE OF CVO)
SPIITCIL

]ACK TO HF]AD HR



NANTE OF THE ORGANISATION POSITION HIILD

Dy. General Manager llHR)

SPMCIL


