
F. No. : SPMCILlFinl233l20I6
Dated i 23.02, 2016

Request for Proposal (RFP)

For

Engagement of Actuarial Firm

The Company, Security Print ing and Minting Corporation of India Limited (SPMCIL), a
Miniratna Category - I  CPSE wholly owned Schedule 'A' Company of Government of India,,
invites sealed quotation for engagement of el igible Actuarial Firm for working out the
Gratuity and Leave Encashment l iabi l i t ies of i ts al l  employees as on 31.03.2016. Srealed
quotations are invited from el igible Actuarial Firms for working out the aforesaid l iabi l i t ies,
The el igibi l i ty cr i ter ia and terms and condit ions are mentioned at Annexure - 'A'enclos;ed.

2. Kindly submit bids in sealed envelope latest by 3:00 pm on or before 30.03.2016.

i , r , ,  i " ' i  
i ,  \ ' ' ' l \ '  - r i '

(SANJAI MAHESHWARI)
Add l .  Genera l  Manager  (F inance)

Encl  :  A /a



1 .

AN N EXURE 'A '

EL IG IB IL ITY  CRITERIA  AND TER.MS &  CONDIT IONS OF THE TENDER

II\TRODUCT'ION
Sercur i ty  Pr in t ing & Mint ing Corporat ion o f  Ind ia  L td .  (SPMCIL)  is  a
M i n i r a t n i l  C a t e g o r y  I  C P S E :  w h o l l y  o w n e d  S c h e d u l e ' A ' C o m p a n y  o f
Government  o f  Ind ia ,  rncor ;porated on l -  3 th  Janu dry  ,  2006 wi th  i ts
rerg is tere :d  o f f ice  a t  16th  F loor ,  Jawahar  Vyapar  Bhawan,  Jar rpath ,  New
De lh i .  SPMCIL ,  i s  engaged  in  the  manu fac tu r i ng  /p roduc t i on  o f  Cur renc ' y
and Bank Notes,  Secur i ty  Paper ,  Non- lud ic ia l  Stamp Papers ,  Posta l
Stamps & Sta t ionery ,  Trave l  Documents  v iz . ,  Passpor t  and V isa,  Secur i ty
Cert i f ical :es,  Cheques, Bonds, Warrants,  Special  Cert i f icates with Securi t 'y
Fea tu res ,  Secu r i t y  I nks ,  C i r cu la t i on  &  Commemora t i ve  Co ins ,  Meda l l i ons ,
Rel f in ing o f  Gold ,  S i lver  and Assay o f '  Prec ious Meta ls ,  e tc .  The four  Min ts ,
two Bank Notes Pr in t ing Presses,  two Secur i ty  Pr in t ing Presses and one
Secur i ty  Paper  Mi l l  were depar tmenta l  organ isat ions under  Depar tment  o f
Economic  Af fa i rs ,  Min is t ry  o f  F inance,  Government  o f  Ind ia ,  before  the i r
corporat isa t ion .

SCOPE OF \VORK
SF,MCIL is  des i rous for  engac lement  o f  E l ig ib le  Actuary  F i rm for  car ry ing

o u r t  t h e  f ' o l l o w i n g  w o r k  a s  a t  3  t , 0 3 . 2 0 1 6 .
a)  To yrorkout  the Gratu i ty ,  and Leave Encashment  L iab i l i ty  fo r  a l l

emplcyees o f  the Company as per  AS-  15 (  Rev ised )  issued by the

Inst i tu te  o f  Char tered Accountants  o f  Ind ia .

b)  I f  the work  done by the Appoin ted F i rm wi l l  be  sat is fac tory ,  then the

tenure may be extended for  one more year  (sub jec t  to  approva l  o f

Competent  Author i ty ) .

t\ l INIIVI U M E LIGIBILITY CRITERIA
Tfre  in l :ended B idders  must fu  l f i l l  the  fo l lowing pre-q  ua l i f i ca t ion

cc ,nd i t i ons :  -

a)  The l \c tuary  sha l l  be member  o f  Ins t i tu te  o f  Actuar ies  o f  Ind ia .

b )  He  sha l l  have  the  expe r ience  o f  hand l i ng  the  Ac tua r ia l  Va lua t i on  o f

Gratu i ty /Leave Encashment  l iab i l i ty  o f  a t  least  one PSU hav ing more

than 5000 employees in  any o f  the preced ing three years  end ing

31.0 ' .3 .2015.  Se l f  cer t i f i ca t ion in  th is  regard is  requ i red to  be g iven.

c )  The  ac tua ry  sha l l  be  pe rson  aga ins t  whom no  d i sc ip l i na ry  ac t i on  by  the

Inst i tu te  o f  Actuar ies  o f  l tnd ia  or  any o ther  ac tuar ia l  p ro fess iona l  is

pend ing .  A  se l f  dec la ra t i on  i s  requ ined  to  be  g i ven  i n  th i s  rega rd .
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4 .

Techn ica l  b ids  o f  t he  B idde rs  tu l f i l l i ng  the  p re -qua l i f i ca t i on  cond i t i ons  w i l l

on ly  be c :ons ider  for  f ina l  eva luat ion.  B i lds  o f  those B idders  not  fu l f i l l ing  the
pre-qua l f ica t ion condi t ions g i ' ren abo 've wi l l  be  summar i ly  re jec ted.  The

Corporat ion reserves the r ig l ' r t  to  seek c lar i f i ca t ions on the documents

submi t ted  a long  w i th  the  e l i g ib i l i t y  c r i t e r i a .

SCHEDULE I f  F  WORK

The  Ac tua r ia l  Va lua t i on  wou lc l  be  done  on  app rox .  11500  emp loyees  o f

thre  Company for  the per iod ment ioned above.  The dec lared employees

st rength  is  on ly  ind icat ive  and may vary  by  *5o/o .  The Actuary  sha l l

p rov ide  the  fo rma t  on  wh ich  da ta  i s  t o  be  supp l i ed  by  the  Company .  The

Ac tua ry  sha l l  p rov ide  the  co rnpu ta t i on  w i th in  L5  days  o f  p rov id ing  the

data .  SF 'MCIL may,  on the request  o f ' the A,c tuary  in  wr i t ing  ex tend th is

pe: r iod by  another  7  days,  i f  the s i tuat ion warrants  so.

SUBTVI ISSION OF BIDS
The two-enve lope process is  to  be fo l lowed for  b id  submiss ion,  The

er r t i r e  Tender  documen t  sha l l  be  p laced  i n  one  enve lope  and  the  techn ica l

a r rd  f i nanc ia l  b ids  shou ld  be  p laced  i n  two  separa te  enve lopes  the re in .  A l l

dqcumer r t s  w i l l  be  du l y  f i l l ed - l n  w i th  c ,omp le te  de ta i l s  and  s igned  on  each

page of  the tender  form.  Pers ;on s ign ing the tender  shou ld  s ta te  in  which

capac i ty  he is  s ign ing the tenc ler .  Both  the enve lope c lear ly  marked as
'Techn ica l  B id '& 'F inanc ia l  B id ' respec t i ve l y  sha l l  be  p laced  i n to  an

outer renvelope super scr ibing *ENGAGEMENT OF ACTUARIAL

FIRM' ' .
On  due  da te ,  on l y  Techn ica l  B ids  w i l l  be  apen€d .  The  F inanc ia l  b ids  o f

those  b idde rs  whose  techn ica l  b ids  a re  qua l i f i ed  w i l l  on l y  be  opened  a t  t he

date  and t ime to  be in t imated to  them separ ,a te ly .

6.  E:VALUATICTN OF BIDS

a)  Techn ica l  B id  Eva lua t i on :  The  b idde rs  who  a re  fu l f i l l i ng  the  m in imum

e l ig ib i l i t y  c r i t e r i a  as  l a id  dov r rn  i n  Pa ra  3  shou ld  on l y  app ly .  The  b id  i n

re lspect  o f  the b idders  who dr les  not  fu l f i l l  the  min imum e l ig ib i l i ty  c r i te r ia

a re  l i ab le  to  be  summar i l y  re jec ted .  The  Techn ica l  B ids  o f  t he  b idde rs  who

fu r l f i l l  t l r e  m in imum e l i g ib i l i t y  c r i t e r i a  w i l l  on l y  be  cons ide red  and

e ' ra lua ted .  The  fo rma t  f o r  submiss ion  o f ' t echn ica l  b ids  i s  g i ven  a t

AN N EXLJ RE -  'B '  enc losed .

b )  F ina r rc ia l  B id :  The  f i nanc ia l  b ids  o f  t he  B idde rs  who  a re  qua l i f i ed  i n  t he

techn ica l  b id  eva lua t i on ,  w i th r  t he  l eas t  f i nanc ia l  quo ta t i on  (ove ra l l )  sha l l

be  taken  up  fo r  cons ide ra t i on .  The  f i nanc ia l  P roposa l  sha l l  be  opened  in
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the presence o f  the B idders 'F{epreser r ta t ive  who chooses to  a t tend.  The

fo rma t  fo r  g i v ing  f i nanc ia l  b id  i s  enc losed  a t  ANNEXURE- 'C ' .

7.  AWAR.D OF 
-fHE 

CONTRACT
The successfu l  b idder  w i l l  be  not i f ied  separate ly  by  way o f  an

Acceptar rce le t ter  th rough Regy is tered post /AD as wel l  as  through e-mai l .

The  b idde rs  sha l l  ac t  immed ia te l y  upon  rece ip t  o f  e -ma i l .

B .  EARNEST MCNEY DEPOSIT/  PERTI fRMANC:E SECURIry

The  RFP mus t  be  accompan ied  w i th  Ea rnes t  Money  Depos i t  (EMD)  o f

amount  t  5 ,000/ -  (Rupees F i 've  Thousand on ly)  and RFP fee o f  t  500/ -

(Rupees F ive Hundred on ly)  in  the form of  two separate  Demand

Draf ts /B,anker 's  cheques drawn on a  scheduled commerc ia l  bank favor ing

SP'MCIL.  Wi thout  EMD and RFrP fee,  the b id  sha l l  not  be cons idered.  No

Bank  gua ran tee  towards  EMD w i l l  be  accep ted ,  EMD o f  t he  unsuccess fu l

f i rms wi  I  be re turned wi thour t  in teres; t  a f ter  f ina l isa t ion o f  RFP.  EMD of

successfu l  f i rm wi l l  be  re turned wi thout  in terest ,  a f ter  empanelment  on

rerceiv ing a Demand Draft  of '

to 'wards per formance guarant r :e .  The per iod o f  Demand Draf t  w i l l  be  due

date  o f  submiss ion o f  ac tuar ia l  repor t  p lus  60 days.  The pedormance

secur i ty  w i l l  be  re turned to  f i rm on submiss ion o f  repof t  and i ts

acceptar rce by Management  o f ' the cof i lpany.

9 .  TERMS ANDI  CONDIT IONS
( i )  In  the event  o f  d iscover ing o f  any er ror  or  defect  the Actuary

sha l l ,  i f  ca l led upon to  do so,  rec t i fy  such er ror  a t  h is  own cost  w i th in

the  t ime  f i xed  by  SPMCIL .
( i i )  Per iod ica l  rev iew of  the progress o f  work  and rev iew of

Va luat ion Repor t :  The vvork  done by ac tuary  wi l l  be  rev iewed

per iod ica l ly  by  the Corporat ion and Actuary  sha l l  submi t  necessary

docunnents  for  inspect ion by  the Corporat ion.
( i i i )  Payment :  No advance wi l l  be  pa id  to  the Actuary  towards h is

fee. ' fhe 100o/o  payment  sha l l  be re leased wi th in  15 days o f  rece ip t  o f

the complete  in format ion on actuar ia l  va luat ion sub jec t  to  fu l f i l lment  o f

o the r - te rms  &  cond i t i ons  oF  engagemen t .
Non-Disc losure Agreement :  The Actuary  sha l l  under take not  to( i r , ' )

use in format ion g iven by S iPMCIL I 'o r  any commerc ia l  purpose and not :

to use i t  e i ther for his benef i t  or for the benef i t  of  th ird party/s or

d isc lgse the same to  th i rd  par ty /s  except  w i th  pr ior  wr i t ten consent  o f

S P M C I L .
(v , )  Indemni ty :  The Ar : tuary  : ;ha l l  defend,  indemni fy  and ho ld

SpMCIL dur ing and a f ter  the termr  o f  the cont rac t  harmless f rom and

f .)r{ r'1''r



aga ins t  any  a l l  l i ab i l i t i es ,  damages ; ,  c l a ims ,  f i nes ,  pena l t i es ,  ac t i ons ,
proceedings and expenses o f  whatever  nature  ar is ing or  resu l t ing  f rom

the non-compl iance /  v io la t ion o f  ar ry  law by the Actuary .
(v i )  D ispute  Reso lu t ion & Govern ing Law:  Th is  cont rac t  w i l l  be

governed by the Laws of  Ind ia  for  the t ime be ing in  force.  In  case o f

any < l ispute  between the par t ies  to  the cont rac t  the same wi l l  be

set t led in  the Cour t  o f  Law of  competent  ju r isd ic t ion a t  New Delh i .
Terminat ion:  SPMCI L  ma'y  w i thout  pre jud ice to  any o ther( v i i )

( v i i i )

reme,ly/clainr for breach of contract, terminate the contract in whole
or in  par t  by g iv ing not  less than 15 ( f i f teen) days wr i t ten not ice of
defaul t  to the actuary.

Disc la imer :  The  Corpo ra t i on  i s  under  no  ob l i ga t i on  to  en te r  i n to
any r :ontract .  wi th anyone be issuing th is  Tender.  The Corporat ion
reserves the r ight to accept or reject any or al l  responses and to
reque:st  addi t ional  submissions or  c lar i f icat ions f rom one or  more
Bidderr(s)  at  any stage or  to cancel  the process ent i re ly  wi thout
assigning any reason.  Thr:  Corporat ion makes no representat ion or
warrahty,  express or  impl ied,  as to the accuracy,  correctness and
comple teness  o f  the  in fo rmat ion  conta ined in  the  b id  documents .

( i>,: ) The engagement  o f  the ac turar ia l  f i rm(s)  sha l l  be complete ly  a t

the c l iscret ion of  SPMCIL i lnd SPMCIL may terminate the serv ices of

actuarr ia l  f i rm on account  of  non-sat is factory pedormance or  any other

reason,  which SPMCIL feels;  appropr iate.

) + : x * * * x t <



AN N EXU RE- 'B '

FORMAT FOR SUBMISSION OF "TECHNICAL BID"

Pait icrraG 
-

s;1.
l \ lo.
1 . Firrn / C_glelllell Nqlq

Cornmu n ica t ion Add ress

Fax

( i )  The Actuary  is  a  mernber  o f ' Ins t i tu te
of  Actuar ies  o f  Ind ia

(rD The 
-Actuty 

h*- expeiience of
hand l i ng  the  Ac tua r ia l  Va lua t i on  o f
Gra tu i t y /Leave  Encashmen t  l i ab i l i t y
o f  a t  least  one PSIJ  hav ing more
than  5000  emp loyees  i n  any  o f  t he
preced ing three years  end ing
3 1 . 0 3 . 2 0 1 5 .

Au)-rf'e 
-actu*v -it 

p"t*t agains;t
whom no d isc ip l inany  ac t ion  by  the
Inst i tute of  Actuar ies of  India or  any
other actua r ia I  professiona I  is

Declarat ion

(a ) Please t ick M (Yes or
N o

r: Yes n No

r: Yes n No
(I f  Yes, a self-
cert i f icat ion shou ld
be enclosed)

n Y e s n N o
( I f  Yes,  a sel f -
cer t i f icat ion should
be enc losed)

Penqiry--

I  hereby conf i rm that  the in format ion f 'u rn ished by me is  t rue and

correc t .  I  a l lso  cor r f i rm that  I  am a mernber  o f  Ins t i tu te  o f  Actuar ies  o f  Ind ia  and I

have not  v io la ted any o f  the terms an,C condi t i ions o f  the Ins t i tu te  wi th  respect  o f

me anc l  my o f f ice ,  and no d isc ip l inary  ac t ion is  pending aga ins t  me by Ins t i tu te  o f

Actuar i r :s  o f ' Ind ia  and any o ther  Actuar ia l  p ro fess iona l  body '

Date :
P lace :

(S ignature)
With Seal

:.1\".

El ig ib i l i ty  Cr i ter ia as per para 3
to Lc)_91 the letqe_r Pgteqnlg,llL



ANNEXURE- 'C '

FORMAT FOR SUBMISSION OF *FINANCIAL BID' '

Organ isa t i ona l  De ta i l s
1 .  lNam€)  o f  t he  f i rm /Organ isa t i on  :
l .2Address of  the Corporate/Head Off i r :e:
l .3Address o f  the o f f ice  in  NCF{  wi th  Contact  No:

Amount ( { )

Note: -  . tn  case SPMCIL requ i res  v is i t / t rave l  o f ' the Actuar ia l  f i rm to  any o f  the un i t

the expenses on t rave l  and hote l  accommodat l ion  sha l l  be on actua l  bas is ,  wh ich wi l l

be  pa id  ex t ra ,  such expenses need not  to  be quoted here in  above.

Name & Signature of  Author ised Signatory

1 .

l
1

_l
l

t a l  Fee : -
Servi,ces

Fe;  fc , r  Valuat ion of  Cratu i t .y  and LeaG
Encashment  l iab i l i t ies  o f  a l l  employees
( i . e .  11 ,500  app rox )  f o r  t he  yea r  ended
3 1 .03 .20 1E___
rCXCpl_Q_Utigs ( if anyl_
oqt q|P99!_ell11'eryqq_lli4y) __
TOTAL

2.  To

F * l
I trJo. I

F-l
t t'_--l
2'-. I

-;-T- ) .  I
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